
Lien Foreclosure

Sheriff’s Sale

Step 1- Determine Foreclosure Eligibility 

Examine Account Statement 
$1200 delinquent 
assessment or 12 
months past due

Step 2- Order Litigation Guarantee
Order guarantee from title company
Examine guarantee for interests, 
rights, and claims on property

Step 3- Summons and Lien 
Foreclosure Complaint

Prepare Summons and Complaint
Prepare Notice of Lis Pendens
File Summons and Complaint
File and Record Notice of Lis Pendens

Process Service to defendants

Step 4- Notice of Intent to Seek Default

Prepare Notice (if defendant does not answer)

Step 5- Notice of Default Hearing 
Contact Court for hearing date
Prepare Notice

Step 6- Motion for Judgment and Decree of Foreclosure 

Account Research
Prepare Affidavit in Support of Judgment by Default
Prepare Application for Attorney’s Fees

Prepare Statement of Cost

Prepare Sum Certain Affidavit

Prepare Form of Judgment

Up to 120 Days 

Step 7- Default Hearing 

Step 8- Judgment Demand Letter

Attorney presents case
Obtained signed judgment

Prepare Letter
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Lien Foreclosure

Account Research Notice of  
trustee sale
Property valuation

Step 9- Record Judgment

Step 9- Execute on Judgment

OR

Confirm with board to proceed with Sheriff Sale
Prepare and File Writ of Execution

Forward Writ to Sheriff’s Office
Sheriff sets sale date and publishes

Attorney attends Sheriff Sale

3rd party is winning bidder

Association paid in full

Association is winning bidder

Obtain Certificate of Sale

Occupied, Homeowner 
has six (6) months to 

redeem payment in full

Obtain Sheriff’s Deed
Prepare and File 10 Day Notice

Prepare and File Writ of 
Possession (Eviction)

Unoccupied, 
Homeowner has 30 days 
to redeem payment in full

Obtain Sheriff’s Deed

Prepare and File 10 Day Notice

Prepare and File Writ of 
Possession (Eviction)
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Confirm with board to proceed


